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1.OBIHE ITOJIOKEHUSA

1.1. Hacrosmme mpaBuia BHYTPEHHEro TpylaoBoro pacmopsaka (manee — «IIBTPy)
pacnpoCTpaHsIIOTCS Ha BECh NIEarOTHYECKUN COCTAaB Y UPEKICHHUS.

1.2. Hacrosmue mpaBuia pa3paboTaHbl B COOTBETCTBUU C [pakgaHCKUM KoaekcoMm P,
TpynoBsiM koznekcoM PO.

1.3. IlpaBuia ycTaHaBIMBaIOT B3aMHbIE TIPaBa U 00S13aHHOCTH Y UPEkKACHUS U MEAaroruueckoro
COCTaBa, OTBETCTBEHHOCTh 3a UX COOMIOAECHNE U UCTIOTTHEHHE.

1.4. Hacrosamue IIpaBuiia MMEHOT CBOEH LEIBIO PEryIMPOBAHHWE TPYAOBBIX OTHOLIEHUN B
VYypexneHus, yCTaHOBJIEHUE ONTUMAJIBHOTO TPYIOBOTO paclopsiKa, yaydlleHHe OpraHu3aluuu Tpyaa,
YKpEeIJIEHUE TUCHUIUINHBIL.

2. IIpueM padOTHHKOB

2.1. BceoOmas nexmaparusi mpaB 4denoBeka. Konctutyuus P® rapantupyer mpaBo Ha TpYI,
KOTOpbIi rpakaanud P® cBoOOIHO BHIOMpPAET MIIM HA KOTOPBIN OH CBOOOIHO COIIAIAETCsl.

2.2. IlpueM HOBBIX COTPYIHHUKOB Ha BAKaHTHbIE MECTA B IUTATHOM PACIUCAHUM Y UPEKIACHUS
OCYIIIECTBIIIETCS. Ha OCHOBAHWM HW3Yy4YEHUS NPO(DECCHOHAIBHBIX M JUYHBIX KaueCTB MPETECHIICHTOB
(KaHAMJATOB), UX TOKYMEHTOB.

2.3. Ilpu mpueme Ha paboTy KaHAWIAT HA BAKAHTHYIO JOJDKHOCTH OO0S3aH TPENOCTaBUTH
CIIENYIOIINE JOKYMEHTBHI:

-TPYAOBYIO KHHMKKY, (32 UCKJIFOUEHUEM CIIy4aeB, KOTJIa TPYAOBOM JI0rOBOP 3aKIIIOYAETCS BIIEPBbIE
Wi pabOTHUK NOCTyHaeT Ha paboTy Ha YCIOBUSAX COBMECTUTENIHCTBRA).

- MacTOPT WJIM UHOM JOKYMEHT, yI0CTOBEPSIOIINI JIUYHOCTb.

-BOCHHBII OuiIeT (IPUMKMCHOE CBUIETEIHCTBO) /Il BOCHHOOOS3aHHBIX.

-IAIUIOM (aTTecTar, YIOCTOBEPEHHE) O IMOJYyYEHHOM OOpa3oBaHMM WIH TPO(eCcCHOHATHHOU
MOJITOTOBKE, O KBAIM(DUKAIIMY WM HATUYUU CIICIIUATbHBIX 3HAHUA.

-CTPax0BOE€ CBUJIETEJILCTBO IOCYIapPCTBEHHOT'O IEHCUOHHOTO CTPAaXOBaHUSI.

— VHH.

- IOKYMEHT 00 OTCYTCTBHH CYUMOCTH.

2.4. Tlpu mpueme Ha pabOTy KaHOUAAT 3aMONHAET TAaKKe 3asABICHHE, KOTOPOE BH3UPYETCS
VYupexieHueM.

2.5. na odopmieHHUs pa3lNUUYHBIX JBIOT MO HajIoram, AOTAlUsSM M T.I. BeT€paHbl OOEBBIX
JNEUCTBUM Ha TEPPUTOPHSIX JPYTUX TOCYIApCTB, MPEIOCTABISIOT COOTBETCTBYIOIIUE CIPAaBKH M
YAOCTOBEPEHHUS.

2.6. Ilpu mocrymieHuu Ha paboTy pabOTHUKY MOXET YCTaHABIMBATHCSA UCIBITATEIbHBINA CPOK B
cootBetcTBUH cO CT. 70 TK P®.

2.7. TlpueMm corpynHuka Ha padoty odopmisiercss [Ipuka3oM, ¢ KOTOPBIM OH 3HAKOMHTCS TIOJ
pocnuch. 3aKII0YaeTCs TPYAOBOM TOTOBOP B COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOAATETLCTBOM PO.

2.8. Ha coTpyaHUKOB, TOCTYIUBIINX HAa pa0OTy BIIEPBHIC, 3aMMOJHICTCS HOBAsI TPY/IOBask KHUXKKA,
a COTpyIHUKAM, UMEIOIIUM TPYAOBYIO KHUXKKY, IEJIaeTCs 3allUCh O MIPHEeMe Ha padoTy.

3.Bpems Tpyaa u oTabIXa

3.1. B Yupexxnenuu neicTByeT leCTUAHEBHAs pabodast HeJes.

3.2. Hagyano pabouero nHs: MOHEAENbHHUK-BOCKpeceHbe — 12:00, okoHyaHWe pabouero mHS:
nonenenpbHUK-1siTHALA — 20:00, cy660Ta-BockpecerHbe— 18:00

3.3.B Teuenue paboyero qHS COTPYIHUKAM MPEIOCTABIAETCA BpeMsi 00eIeHHOTO nepephiBa: ¢ 13
1o 14 gacos.

3.4.ExeroaHsplii OTIYCK MPENOCTABISETCS] COTPYAHUKAM B COOTBETCTBHH C IPa(MIKOM OTITYCKOB,
YTBEPXKJACHHBIM B KOHIIE mpeapyiymiero roaa. I[lepeHoc rpaduKkoB OTIYCKOB JOITyCKAeTCs B
WCKITIOYUTEIIbHBIX CIy4yasX HAa OCHOBAaHUU 3asBIICHHS COTPYJHHKA C paspelieHus YupexaeHus 0e3
yirep0a Uit HOpMaJIbHOTO pUTMa paboUero mpoiecca.

3.5.11poaomKUTENsHOCTH OCHOBHOTO OTITYCKA COCTAaBIsET 28 KaJeHJapHbBIX THEH.



3.6. Ilo cornmacoBaHuio ¢ YUpeXACHHUEM, COTPYIHUKY MOXKET OBbITh MPEJOCTaBICH OTIYCK 0e3
COXpaHEHUs 3apa0OTHOM TUIATHI TI0O CEMEHBIM 0OCTOSTEIHLCTBAM.

3.7. CBepxypouHble pabOThl U pabOThl B BBIXOIHBIE THH JIOIYCKAIOTCS TOJIBKO B IOPSJIKE
WCKJTFOYCHHS C pa3perieHust Y UpeKICHHUS.

4. O0A3aHHOCTH COTPYAHHMKOB

4.1. CoTpynHUKU YUpexaeHus 00s3aHbl:

4.1.1.J]106poCOBECTHO HUCITOJIHATH CBOU TPYIOBBIE OOS3aHHOCTH, OECIPEKOCIOBHO BBITIOIHSATH
YCIJIOBUS 3aKJIFOYEHHOTO TPYA0BOTO JOTOBOPA.

4.1.2. BbINOAHATH YCTaHOBJIEHHBIE HOPMBI TPY/la, pad0TaTh YECTHO U JJOOPOCOBECTHO.

4.1.3. O6ecnieunBaTh COXpaHEHHE KOMMEPUYECKOM TalHbI.

4.1.4. ITocTOSTHHO MOBBIIIATH CBOM KBaJTU(PUKAIMOHHBIN YPOBEHb.

4.1.5. CoznaBarp OnaronpusiTHyIO TPYAOBYIO aTMOChepy.

S. IIpaBa COTPYIHHKOB
5.1. CoTpyIHUKH UMEIOT MPaBO Ha:
5.1.1.PaGorty, oTBevaromyo ux npodeccuoHaabHON KBanu(pUKaIMU, 00yCIOBICHHYIO TPYIOBBIM
JIOTOBOPOM.
5.1.2.3amuTy cBOMX TPYIOBBIX IpaB, CBOOO U 3aKOHHBIX MHTEPECOB BCEMU HE 3alpelieHHbIMU
3aKOHOM CIIOCOOaMH.

6. O0s3aHHOCTH YupeKaeHus

6.1. Yupexxaenue o0s3aHo:

6.1.1.IlpaBusibHO  OpraHU30BBIBaTH TPYA COTPYAHMKOB sl oOecnedeHuss 3PEPEeKTUBHOTO
pa3BUTHs Y UPEIKICHHUS.

6.1.2.Co3narp ycioBuUs pocTa IPOU3BOIUTEIBHOCTH TPYJa COTPYIHUKOB.

6.1.3. ObGecnieunBarh TPYIOBYIO U NPOU3BOJICTBEHHYIO TUCHMIUIMHY B KOJIJIEKTHBE, BHIIIOJIHEHUE
Hactosmux [IBTP.

6.1.4. ColmronaTh 3aKOHOAATENILCTBO O TpyA€ M IpaBHja OXpaHbl Tpyaa, oOecreyuBaThb
Ha/JIeKalllee TEXHUUECKOE OCHAIIEHNE pabounX MECT.

6.1.5.06ecnieunBaTh yCIOBHS I MOBBIIEHUS KBAIN(UKALIMH COTPYIHHKOB.

6.1.6.ITocTOsTHHO COBEPILIEHCTBOBATh OPTaHU3ALINIO OIUIATHI TPY/la COTPYIHUKOB.

6.1.7. BwinaBate 3apaOoTHyI0 miary jaBa pa3a B Mecsl. [lpu coBmajeHuM IHs BBIMJIATHI C
BBIXO/IHBIM WJIH TIPA3THIHYHBIM HepabouuM THEM 3apaboTHas TU1aTa BBINASTCS] HAKAHYHE 3TOTO JIHS.

7. IIpaBa YupexaeHus

7.1. YupexaeHue uMeeT paso:

7.1.1. YnpaBnsiTb COTpyOIHHKaMH B TMpeesiax JIeHCTBYIONIETO 3akoHomarenbcTBa PD wu
MPEAOCTABICHHBIX TOJTHOMOYHIA.

7.1.2. 3akimouaTh W pacToprarb TPYIAOBBIE TOTOBOPHI C COTPYAHHKAMH B COOTBETCTBUHU C
Tpynossim Konekcom PO.

7.1.3./1aBath yKazaHus, pacropsHKeHUs, 00s13aTeIbHbIC 11 COTPYIHUKOB.

7.1.4.0nenuBarb paboTy COTPYIHUKOB, TPOBOIUTH NEPUOINYECKYIO aTTECTAIIMIO MIEPCOHAA.

7.1.5.IToompsATs COTPYIHUKOB 3a TOOPOCOBECTHBIN 3P PEKTHUBHBIN TPY/I.

7.1.6. IlpuBnekarb COTPYIHHUKOB K JUCHUIUIMHAPHOW M MaTEpPHUAIIBHONW OTBETCTBEHHOCTH B
nopsijike, ycraHoieHHoM TpynoBbiM Konekcom P®, nnbiMu genepanbHbIMU 3aKOHAMHU.

8. lloompenns
8.1. 3a noOpocoBecTHOE, NHUIMATUBHOE BBIIIOJIHEHUE TPYAOBBIX OOS3aHHOCTEH, BBINOJHEHHUE
JIOTIOJTHUTENNBHBIX Pa0OT, COBMENIEHHE NMPOEeCcCHH, 0COObIe 3aciayr mepes YUpekKIeHHEM, B WHBIX
CITy4asix, PeLyCMOTPEHHBIX JIOKAIbHO-HOPMATHBHBIMU aKTaMH Y UpexICHHS.



9. B3pickanust

9.1 Hapymenue TpyqoBOM H HWCIOJHUTEIBHOW JHUCIUIUIMHBI, T.€. HEUCIOIHEHUE WU
HEHAQJJIE)KAILlCE HCIOJHEHUE [0 BHHE COTPYJHUKA BO3JIOKEHHBIX Ha HEr0 JOJKHOCTHBIX
00s13aHHOCTEH, BIIEUET 3a COO0M MPUMEHEHNE K HEMY Mep JUCIUIUIMHAPHOTO B3BICKAHMS.

9.2. YupexaeHue MMeeT NpaBo MPUMEHATH CIEAYIONINE TUCIUILUIMHAPHBIE B3bICKAHUS:

- 3ameuaHusl.

- BeIroBop.

- YBOJIbHEHUE 110 COOTBETCTBYIOIIUM OCHOBAHUSIM.

9.3. JlucuMiivHapHOE B3bICKAaHHME JEHCTBYET B TE€UEHHUE T'0Jla, MOCJE YEro yTpPauuBaeT CHUITY.
B3bickanne MOXXeT OBITh CHATO JJOCPOYHO IO XOJATANCTBY PYKOBOAUTENS Y UPEIKICHHUS.

10. Oxpana Tpyna

10.1. YupexaeHnue obecreunBaeT 340pOBbe M O€30MacHbIe YCIOBUS TpyaAa, pa3padaTbiBaeT U
peanusyeT MIaHbl YAy4IIeHUs YCIOBUM, OXpaHbl Tpy/a.

10.2. YupexxaeHue obOecredurBaeT HajJiexallee TEXHHYEecKoe 000pynoBaHHE pabOdYMX MECT M
CO3/1a€T Ha HUX YCJIOBUSI pabOThI, COOTBETCTBYIOIINE ITPaBUIIaM 10 OXpaHe TPy/a.

10.3. PaGotHuku YupexaeHus oOecrnedynBaioT coOmofeHue TpeOOBaHUM IO OXpaHe Tpyda U
TEXHUKE 0e30MacHOCTH, TPEOOBAHNUN CAaHUTAPHUU M TUTUEHBI, TOJDKHOCTHBIX U HHBIX HHCTPYKIIUH.

10.4.PaboTHuKH 00s13aHBI cofepxaTh 000pyIOBaHKWE B UCIPABHOM COCTOSIHMM, OOecreuuBas 3a
HUMU HaJJIeKAIUNA YXO/.

10.5. PaGoTHuKaM 3ampeniaeTcs:

- IOSIBJICHHUE HA TEPPUTOPUH Y UPEKICHUS B HETPE3BOM BHJIE,

- IPUHOCHUTH € COOOM U pacluBaTh COMPTHHIE HATIUTKH,

- IPUHOCUTD PEXKYIIIEE WM OTHECTPEIbHOE OPYIKHE.,

- OCTaBIIATh JIMUHBIE BEIM U CIIEI[OICXKTY B HE OTBEIEHHOM JUIsl 3TOr0 MECTe.

10.6.Kypenne Ha TeppuUTOpUH pA3PELIEHO TOJIBKO B CIIELMAJIbHO OTBEIEHHBIX MecTax. 3a
HapylleHHe NpaBWJI KypeHHs PaOOTHUKHM MPUBJIEKAIOTCA K aJMUHUCTPAaTUBHOW OTBETCTBEHHOCTH -
mTpady, HajgaraeMoMy COTPyIHUKaMU MOXKApHOM YacTH.

11. YBosibHeHHe pa0OTHMKOB

11.1. YBonpHeHHE paOOTHUKOB IPOU3BOIUTCS TOJBKO B COOTBETCTBHUM C JEHCTBYIOLIUM
3aKOHOAATENBCTBOM PD o ocHOBaHUAM, IpeaycMoTpeHHbIM TpynoBeiM Kogexkcom PO:

11.1.1. Ilo cornameHH0 CTOPOH (COBMECTHOM HMHHUIMATHBE CTOPOH) B Cllyyae COIVIAILICHHS
ctopoH 1o c1.78 TpynoBoro Konekca P® o mpekparienun TpyaoBoro J0ropopa B JIr000€ ya1o0HOE Tst
CTOPOH BpeMsl.

11.1.2. Ilo ucteueHun cpoka TPyIOBOTO JIOTOBOPA, 3aKJIFOUEHHOI'O Ha OIPENEICHHBIN CPOK WU
Ha BpeMs BBIIIOJIHEHUS ompeesneHHoH paboTsl 1o 1.2 ¢1.77 Tpynosoro Konekca P®.

11.1.3. 1o nHunmaruBe corpyanuka, o ct.80 TpynoBoro Konekca PD.

11.1.4. B cBsi3u ¢ 0TKa30M OT pabOTHI BBHUJY CYLIECTBEHHOIO U3MEHEHUs YCIOBUH Tpy/a 1o 1. 7
ct.73 Tpynosoro Konekca P®.

11.1.5. Ilpn nepeBone COTpYAHUKA IIPU €TI0 COIIACHH B IPYTYI0 OpraHU3alUI0 WIH IIPU NIEPEBOJE
Ha BBIOpaHHYI0 padoty 1o 1.5 ct. 77 Tpynosoro Konekca P®.

11.1.6. ITo nnnnuaruse Yupexnaenus ct. 81 Tpynosoro Konekca PO.

11.2.YBONbHEHNE COTPYAHUKOB O(QOPMIISIETCS MPHUKA30M C OOBSIBICHHEM €r0 COTPYIHHUKY IO
POCHHNCBH.

11.3. B neHp yBonpHEHUS (IIOCIEIHUIN pabounii 1eHb) COTPYAHUKY BBIJAETCS TPYHOBask KHIKKA
C BHECEHHBIMM B HeEE 3alMCsIMH. B 3TOT € NE€Hb OCYIIECTBISIETCS OKOHYATENbHBIM pacuer ¢
COTPYIHUKOM.

11.4. JIna nomHoro pacyera 70 JHS YBOJBHEHMS COTPYAHUK OOs3aH CAaTh YMCIAILIMECS 32 HUM
MarepHaibHbIe IIEHHOCTH, CTIE000PY/IOBAHHUE.



